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Company Name 公司名稱:    ____________________________ 

 
Supplier ID 供應商編號:   ____________________________ 

 
Completed By 填寫人名稱:         ____________________________ 

 
Email 電郵地址﹕   ____________________________ 

 
Telephone 電話號碼:  ____________________________ 

 
Date 日期:    ____________________________ 

 

REMINDERS:  

 All sections of the questionnaire are mandatory (where not applicable, please indicate N/A) 

 Please print clearly and complete in English only 

 Send/fax the following Supporting Documents* for Quality Checking: 
1.  Hong Kong suppliers – Business Registration Certificate (BR) 

 Overseas suppliers – Certificate of Incorporation (CI) 
2. Last 3-year financial reports – Balance Sheet & Profit/Loss Statements only  

3. Quality System, Health & Safety, Environmental certificates – if applicable 
 *Supporting documents not necessary if you are qualified and registered as a Small Supplier 
 

注:  

 請用英文正楷填寫 

 完成後請提供以下文件的副本作核對之用  

1. 有效的商業登記證; 

2. 貴公司過往三年的財政紀錄 (包括: 資產負債表及利潤分配表);  

3. 品質管理系統證書，職業安全健康政策證書，環保管理政策證書 (如適用，請填寫) 
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1. GENERAL INFORMATION 一般資料 

 
Company Information 公司資料 

 
Name of Company 公司名稱: 

  

 

Previous Name 公司曾用名稱:

  

 

Common Name 簡稱: (如適用)   

Address 地址: 

 
 

 

Town/City 城市:  

Post/Zip Code 郵遞區號:  

Country 國家:  

Telephone 電話號碼:  

Fax 傳真號碼:  

Email 電郵地址:  

Website Address 公司網址:  http:// 

 
2. PERSONNEL INFORMATION 個人資料 
 

Contact Person 聯絡人 

 
First Name 名字:   

Surname 姓氏:   

Job Title 職位:  

Tel Number 電話號碼:  

Fax Number 傳真號碼:  

Email 電郵地址:  

 
Key Personnel 管理層 
 

Managing Director 董事總經理:  

Technical Director 技術總監:  

Sales Director 銷售經理:  

Financial Director 財務總監:  

Procurement Director  
採購總監: 

 

 
Share Holders 股東 (If Applicable 如適用，請填寫) 

Enter name of Shareholders holding more than 20%. 請提供持有多於 20% 股份之股東名稱. 

 
Shareholder 股東 1:  

Shareholder 股東 2:  
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3. LEGAL INFORMATION 法律資料 

         
Company Type 公司類別 (tick one 請選擇並於適當方格內 V): 

 
Private Limited Company 有限公司 

Public Limited Company (plc) 上市公司 

Partnership 合夥公司                                                       

Sole Trader 個體戶                                 

Consortium 財團                                   

Trust 基金信託公司                                         

Government Agency 政府機構  

Registered Charity 慈善機構                               

Other 其他 

                       
Business Registration No.  
商業登記號碼/企業營業執照號碼: 

 
 
 

Year of Reg/Establishment  
公司成立年份: 

 

Country of Registration  
註冊國家: 

 

 
Main Banker 銀行資料 

Name 銀行名稱:  
 Address 銀行地址:  
 
 

  
Main Auditor 審計師資料 

Name 審計師名稱:  
 Address 審計師地址:  
 
 

  
4. FINANCIAL INFORMATION 財政資料 

 
NOTE: 

1. All figures to be stated in (000’s) e.g. for one million enter $1,000 not $1,000,000.  

2. Provide financial figures for the most recent 3 years and send supporting documentation.  
注: 數值以千元計算 (請提供最近三年之財政資料) 

 

 (MM / YY) (MM / YY) (MM / YY) 

Accounts for Year Ending 結算年度: / / / 

No. of Employees 員工人數:     

 

Currency of all figures 貨幣:    

Annual Turnover (000’s) 年營業額:  $ $ $ 

Pre-tax Profit/Loss (000’s) 稅前盈利:  $ $ $ 

Total Assets (000’s) 總資產:  $ $ $ 

Current Assets (000’s) 總流動資產: $ $ $ 

Current Liabilities (000’s) 總短期負債: $ $ $ 

Share Capital (000’s) 股本: $ $ $ 

Total Net Assets (000’s) 總資產淨值: $ $ $ 

 
Comments on Financial Information 財政其他資料:  
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5. ULTIMATE PARENT COMPANY 母公司資料 (If Applicable 如適用，請填寫) 

    
Name 公司名稱:  

 Address 地址:  
 
 

Business Registration No.  
商業登記號碼: 

 

 
NOTE: All figures to be stated in (000’s) e.g. for one million enter $1,000 not $1,000,000. 
注: 數值以千元計算 

 

 (MM / YY) 

Accounts for Year Ending 結算年度: / 

Currency of all figures 貨幣:   

Annual Turnover (000’s) 年營業額:   $ 

Pre-tax Profit/Loss (000’s) 稅前盈利:    $ 

Total Assets (000’s) 總資產:   $ 

Total Current Assets (000’s) 總流動資產:  $ 

Total Current Liabilities (000’s) 總短期負債: $ 

Total Shareholder’s Equity (000’s) 總股東資金: $ 

Total Net Assets (000’s) 總資產淨值: $ 

 
6. REGION OF SUPPLY 產品/服務供應地區 

 
Global Regions 全球 (please tick all that apply 請選擇並於適當方格內 V): 

 
Global 全球                               South America 南美                 

Asia Pacific 亞太區                        North America 北美               

Europe 歐洲                                 Other 其他  

         (please specify below 請到’其他地區’填寫) 

 
Asia Pacific 亞太區 (please tick all that apply 請選擇並於適當方格內 V): 

 
Hong Kong 香港                             South Australia 南澳洲 

New Zealand 紐西蘭     Tasmania 澳洲塔斯馬尼亞島  

New South Wales 澳洲新南威爾斯   Victoria 澳洲維多利亞  

Northern Territory 北澳洲    Western Australia 西澳洲 

Queensland 澳洲昆士蘭    Other 其他  

         (please specify below 請到’其他地區’填寫) 

 
Other regions 其他地區 (請註明): 
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7. ASSOCIATED COMPANIES 關連公司資料 (If Applicable 如適用，請填寫) 

 
NOTE: A maximum of 20 associated companies may be entered. Photocopy this page if required.  

注﹕最多可填寫 20 間關連公司資料。如有需要請提供影印本資料 

 
1.   Affiliate  Joint Venture  Parent Company  Subsidiary 

聯盟公司  合資企業     母公司      子公司 

 

Name 公司名稱:  

Address 地址:  
 
 

 
2.   Affiliate  Joint Venture     Parent Company  Subsidiary 
 

Name 公司名稱:  

Address 地址:  
 
 

 
3.   Affiliate   Joint Venture     Parent Company  Subsidiary 
 

Name 公司名稱:  

Address 地址:  
 
 

 

8. LOCATIONS INFORMATION 辦事處資料 (If Applicable 如適用，請填寫) 
 

 Is this branch location an Office/Factory/Other?    Office        Factory  Other  
 公司是辦公室/工廠/其他?     辦公室    工廠  其他 

 

Office/Factory Name 辦公室/工廠名稱:  
 

Address 地址:  
 
 

Town/City 區域:  

Post/Zip Code 郵遞區號:   

Country 國家:  

Office Area m2 公司面積 (平方米):  

Factory Area m2 工廠面積 (平方米):  

 

Does this location have a documented Quality Management system? Yes 是  No 否 

貴公司 / 工廠是否有品質管理系統? 

 
Do you have an appointed Quality Systems Manager?   Yes 是  No 否 

貴公司是否有聘用品質管理經理? 

 
If Yes, provide name of Quality System Manager:      _____________________ 
如 ‘是’, 請提供品質管理經理之姓名:  



 (C) Copyright Achilles Information Hong Kong Ltd Page 6 of 13 

 
9. YOUR CUSTOMERS 客戶資料 

 
NOTE: A maximum of 20 customers may be entered. Photocopy this page if required.  
注﹕最多可提供 20 個客戶資料。如有需要請提供影印本資料以作參考 

 

Customer Name 客戶名稱:  

Contact Name 聯絡人:  

Address 地址:  
 
 

Telephone 電話號碼:  

Fax 傳真號碼:  

 
Customer Name 客戶名稱:  

Contact Name 聯絡人:  

Address 地址:  
 
 

Telephone 電話號碼:  

Fax 傳真號碼:  

 

Customer Name 客戶名稱:  

Contact Name 聯絡人:  

Address 地址:  
 
 

Telephone 電話號碼:  

Fax 傳真號碼:  

 

Customer Name 客戶名稱:  

Contact Name 聯絡人:  

Address 地址:  
 
 

Telephone 電話號碼:  

Fax 傳真號碼:  

 

Customer Name 客戶名稱:  

Contact Name 聯絡人:  

Address 地址:  
 
 

Telephone 電話號碼:  

Fax 傳真號碼:  
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10. QUALITY SYSTEMS 品質管理系統 

 
Does your company have a documented QA System?      Yes 是            No 否 

貴公司是否有指定的品質管理系統? 

 
If Yes, specify Quality Standard(s) adopted:  

如 ‘是’, 貴公司所採用的品質管理系統為:  

 (例﹕ISO 9001, In-House, etc.)           ____________________________ 

 
Quality System Certified by (if applicable):  

認證貴公司品質管理系統的機構為(如適用，請填寫):   ____________________________ 

 

Do you have an appointed Quality System’s Manager?      Yes 是             No 否 

貴公司是否有聘用品質管理系統經理? 

 
Provide name of Quality System Manager (if applicable):              ____________________________ 

請提供品質管理系統經理之姓名 (如適用，請填寫): 

 

11. HEALTH & SAFETY 職業安全健康政策 

 
Does your company have a documented Health and Safety Policy?    Yes 是             No 否 

貴公司是否有指定的職業安全健康政策? 

 

If Yes, specify H&S Policy adopted:  
如 ‘是’, 貴公司的職業安全健康政策為:             ____________________________ 

 (例﹕ OHSAS 18001, In-House, etc.) 

 

Health & Safety Policy certified by (if applicable):    ____________________________ 
認證貴公司職業安全健康政策的機構為 (如適用，請填寫): 

     
Do you have an appointed Health & Safety’s Manager?      Yes 是             No 否 

貴公司是否有聘用職業安全健康經理? 

 

Provide name of Health & Safety Manager (if applicable):    ____________________________ 
請提供職業安全健康經理之姓名 (如適用，請填寫): 

 

12. ENVIRONMENTAL 環保管理政策 
 

Does your company have a documented Environmental Policy?     Yes 是             No 否 

貴公司是否有指定的環保管理政策? 

 
If Yes, specify Environmental Policy adopted:  

如 ‘是’, 貴公司所採用的環保管理政策為:                ____________________________ 

  (例﹕ISO 14001, In-House, etc.) 

 
Environmental Policy certified by (if applicable): 

認證貴公司環保管理政策的機構為 (如適用，請填寫):    ____________________________ 

 

Do you have an appointed Environmental’s Manager?      Yes 是             No 否 

貴公司是否有聘用環保管理經理? 

 
Provide name of Environmental Manager (if applicable):    ____________________________ 

請提供環保管理經理之姓名 (如適用，請填寫): 

 

Additional Comments on these policies 品質管理/安全健康政策/環保管理 其他資料: 
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13. SOCIAL & ETHICAL 社會操守準則 

 
Please provide details of the person who we should contact if we require additional 
information on labour standards and ethics within your company. 
請提供聯絡人詳細資料 ，以便我們向貴公司索取有關勞工標準與操守準則的詳情。 

 

Full Name 聯絡人姓名:

  

 

Job Title 職位:  

Telephone 電話號碼:  

Fax 傳真號碼:  

Email 電郵地址:  

 
Can your company demonstrate that it has working practices which take into account 
the following internationally recognised social and ethical standards? 
貴公司可否舉證說明，公司本身的工作守則已考慮以下全球公認的社會與操守準則: 

 
Prevention of forced, bonded or involuntary prison labour  Yes 有         No 沒有 

防止雇用非自願勞工、抵押勞工或強迫性罪犯勞工 

 
Freedom of association & collective bargaining     Yes 有         No 沒有 

建立關係及共同協商的自由 

 
Prevention of discrimination 防止歧視     Yes 有         No 沒有 

 
Disciplinary Practices 行為標準      Yes 有         No 沒有 

 
Working Hours 工作時間       Yes 有         No 沒有 

 

Remuneration 最低工資       Yes 有         No 沒有 

 

Employee Harassment and Abuse 雇員騷擾及虐待   Yes 有          No 沒有 

 

Does your company have a demonstrable approach to track and/or report on its 
performance against labour standards?  
貴公司是否具備可舉證的途徑，以跟進及 / 或報告貴公司本身違反勞工標準的行為？ 

 
Yes 是  No 否 

 

Can your company demonstrate that it has appropriate working practices which prevent 
any form of bribery or corruption? 
貴公司是否能舉證說明，公司本身已具備適當的工作守則，以防止任何形式的賄賂或貪污行為？ 

 
Yes 是           No 否 

Additional Comments 其他資料: 
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Does your company subcontract any part of the manufacture of the products or delivery 
of the service offerings you provide?  
貴公司有否在產品製造或服務過程當中曾分判予他方? 

 
 
Yes 有  No 否  If no, skip to the next page. 如選擇 <有>，請續填寫以下部份: 

 
 
Can your company demonstrate that it has working practices to evaluate and select 
suppliers/sub-contractors that take into account the following internationally 
recognised social and ethical standards? 
貴公司可否舉證說明，在評估及選擇供應商或分判商方面，貴公司的工作守則已考慮以下全球公認的

社會與操守準則： 

 
Prevention of forced, bonded or involuntary prison labour Yes 有          No 沒有          N/A 不適用 

防止雇用非自願勞工、抵押勞工或強迫性罪犯勞工 

 

Health, Safety and the Environment 健康、安全及環境問題 Yes 有          No 沒有         N/A 不適用 
 

Freedom of association & collective bargaining    Yes 有          No 沒有          N/A 不適用 

建立關係及共同協商的自由 

 
Prevention of discrimination 防止歧視    Yes 有          No 沒有       N/A 不適用 

 
Disciplinary Practices 行為標準     Yes 有          No 沒有       N/A 不適用 

 
Working Hours 工作時間      Yes 有          No 沒有       N/A 不適用 

 

Remuneration 最低工資      Yes 有          No 沒有       N/A 不適用 

 

Employee Harassment and Abuse 雇員騷擾及虐待  Yes 有          No 沒有       N/A 不適用 

    

Does your company have a demonstrable approach to track and/or report on its 
suppliers’ or sub-contractors’ performance against labour standards? 
貴公司是否具備可舉證的途徑，以跟進及/或報告屬下供應商或分判商違反勞工標準的行為？ 

  
Yes 是  No 否 

Additional Comments 其他資料: 

 
 
 
 

 
 
Can your company demonstrate that it has appropriate working practices which prohibit 
any form of bribery or corruption within its suppliers or sub-contractors? 
貴公司是否能舉證說明，公司本身已具備適當的工作守則，以防止屬下供應商或分判商進行任何形式

的賄賂或貪污行為？ 

 
Yes 是  No 否 

Additional Comments 其他資料: 
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Optional Data 選擇性資料 

 

以下為選擇性問題，所收集之答案將用作協助公用事業更全面瞭解供應鏈內的企業社會責任

現狀。對於使用 APUG SMS 的客戶，這些問題的答案不會作為甄選標準的一部份。 

 
 
Does your organisation subscribe to any recognised Social or Ethical standards or 
guidelines? 貴機構有否遵循任何獲認可的社會與操守準則或指引？   

  
     
Yes 有  No 否  If yes, please select which from the following list: 

    若答案為＜有＞，請從下列選項選取答案: 

 
UN Global Compact     Yes 有  No 沒有 

Global Reporting Initiative    Yes 有  No 沒有 

SA8000       Yes 有  No 沒有 

Ethical Trading Initiative (ETI) Base Code  Yes 有  No 沒有 

Investors in People     Yes 有  No 沒有 

Other (please specify) ________________________  Yes 有  No 沒有 

 
Do you require your subcontractors to subscribe to any recognised Social or Ethical 
standards or guidelines? 貴公司有否要求屬下分判商遵循任何獲認可的社會與操守準則或指引？ 

      
 
Yes 有  No 否  If yes, please select which from the following list: 

    若答案為＜有＞，請從下列選項選取答案: 

 
UN Global Compact     Yes 有  No 沒有 

Global Reporting Initiative    Yes 有  No 沒有 

SA8000       Yes 有  No 沒有 

Ethical Trading Initiative (ETI) Base Code  Yes 有  No 沒有 

Investors in People     Yes 有  No 沒有 

Other (please specify) ________________________  Yes 有  No 沒有 

 

Does your organisation make freely available to the public/stakeholders an annual 
report on its key Social/Ethical issues?  
貴機構有否將關於其主要社會 / 操守準則問題的年度報告，供公眾 / 有關人士公開取閱？  

   
 
Yes 有  No 否  If yes, please select which from the following list: 

    若答案為＜有＞，請從下列選項選取答案: 

 
Report will be made available on request 報告備索   Yes 是  No 否   

Report is available on our website 在網站上發佈報告  Yes 是  No 否  

Report includes auditable improvement targets   Yes 是  No 否  

報告包括可供審計的改善目標 
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14. PRODUCTS & SERVICES  
(I) 公司產品/服務資料 

 
NOTE: 
This section is crucial as it provides relevant information/description/keywords of the products or services your 

company provides. Please complete in detail as the buyers will have a better understanding of your company 
and improve your chances of being selected for future tenders and contracts. 

注: 此部分必須填寫 

 

Product/Service Code 
產品/服務類別: 
Examples include:  

PRODUCTS 
(1) 1.10.15 ï Lubricating Oils       
(2) 1.23.04 ï Computer Peripherals  

SERVICES 
(3)  2.45.28 ï Graphic & Media Design Services      
(4)  3.80.03 ï Gas Meter Maintenance & Repair 
Services  

*Do not leave blank. Refer to the APUG Product/Services Code Guide at 
http://apug.com/Portals/0/PDF/APUGcodes.pdf  for appropriate codes.  
(Product Codes 產品類別- Prefix 1; Service Codes 服務類別– Prefix 2 & 3) 

請下載 APUG 產品 / 服務類別指南並選擇合適的代號來填寫. 

 
 

Product or Service Description 
產品/服務資料: 
Examples include:  

PRODUCTS 
(1) Lubricating oils -  turbine, compressor station  
(2) Printers, laser, inkjet, monitors, scanners, digital 

cameras, etc.  

SERVICES 
(3)  Corporate material design se rvices, website design, 

corporate video production, etc.      
(4) Meter refurbishment, cleaning, testing, regulator 

maintenance & repair  

*Please enter relevant keywords that describes the Product or Service above. 
(Important as buyers will be searching under key terms). 此部分必須填寫. 

 
 
 
 
 
 
 
 

Trade/Common Marketing Name of Product 

(not applicable if Service) 

產品名稱 (服務專案不適用): 

 

Lower Capacity Limit 最低容量:  

Higher Capacity Limit 最高容量:  

 
Company’s Role in the Marketing of this Product or Service:  
貴公司在該產品 / 服務的市場類別為:  

 
Manufacturer 生產商    Service Provider 服務供應商 

Agent 代理     Other 其他 

Stockist 批發商    Please specify, 請註明:  _______________________ 

  

Manufacturer Name 生產商名稱:  

Factory Name 工廠名稱:  

Country 國家:  

 
Product/Service Contact Details 產品/服務聯絡資料 

 

First Name 名字:  

Surname 姓名:  

Job Title 職位:  

Tel Number 電話號碼:  

Fax Number 傳真號碼:  

E-mail 電郵地址:  

http://apug.com/Portals/0/PDF/APUGcodes.pdf
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Product/Service Quality System Details 產品/服務品質管理資料 

 

Will this Product/Service be supplied under your company's own   Yes 是  No 否 

Quality Assurance system certified to the EN/ISO 9000 series?  
該產品是否符合 EN/ISO 9000 認可的品質管理標準﹖         

      
If Yes, specify QA Standard adopted:        ___________________________ 
如 ‘是’, 貴公司採用的品質管理標準為: 

 
Quality System Certificate No. (If Applicable)   ___________________________ 
品質管理的證書編號為 (如適用，請填寫): 

 
Additional Comments on Product/Service Information 產品/服務其他資料: 

 

 
 

 
 

(II) CONTRACT HISTORY 工作參考 

 
NOTE: This section is for you to give details of companies to which you have previously supplied or currently 
supplying this product or service. 

注: 此部分需用第 9 部分所提供的客戶資料填寫 

 
Customer Work Reference 工作參考 1 

Company Name 公司名稱:  

Contact Department 聯絡部門:  

Year(s) Worked 工作日期: From year 由(年): To year 至(年): 

Scope of work 工作領域: 
(eg. products or services provided to the 
customer) 

 
 
 
 

 
Customer Work Reference 工作參考 2  

Company Name 公司名稱:  

Contact Department 聯絡部門:  

Year(s) Worked 工作日期: From year 由(年): To year 至(年): 

Scope of work 工作領域: 
(eg. products or services provided to the 
customer) 

 
 
 
 

 
Customer Work Reference 工作參考 3 

Company Name 公司名稱:   

Contact Department 聯絡部門:  

Year(s) Worked 工作日期: From year 由(年): To year 至(年): 

Scope of work 工作領域: 
(eg. products or services provided to the 
customer) 
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15. DECLARATION 申請公司聲明 

 

Company Name 公司名稱: ________________  Supplier ID 供應商編號:  _________________ 

 
Has the company seeking registration been made bankrupt?   

申請註冊之公司有否曾被宣佈或勒令破產?            

         

 

Yes 有         No 否 

          

Has the company seeking registration had a receiving or administration order made 

against it?  
申請註冊之公司有否曾被頒接管令或資產管理令﹖  

 

 

Yes 有         No 否 

          

Has the company seeking registration made any arrangement or composition with its 

creditors?  
申請註冊之公司有否曾與債權人簽訂有關債務的協議書或債務重整協議﹖ 

  

 

Yes 有         No 否 

          

Has the company seeking registration passed a resolution or been subject of an order 
by the court for the company’s winding up otherwise than for the purposes of bona 

fide reconstruction or amalgamation? 申請註冊之公司有否曾非因真正重組或合併而通

過清盤決議或被法庭勒令清盤﹖  

 

 
Yes 有         No 否 

          

Has the company seeking registration had a receiver, manager or administrator on 
behalf of a creditor appointed in respect of the company’s business or any part 

thereof? 申請註冊之公司有否曾委託破產管理人、管理人或遺產管理人代為處理公司之

業務或其部份﹖  

 

 
Yes 有         No 否 

          

Has any Director of the company seeking registration been convicted of a criminal 

offence?  
申請註冊之公司的任何董事有否曾犯過刑事罪行﹖  

 

 

Yes 有         No 否 

          

Has any Director of the company seeking registration committed an act of grave 
professional misconduct relating to the conduct of, or in the course of, his business or 

profession? 申請註冊之公司的任何董事有否曾嚴重違反與其業務或專業有關、或在其任

內嚴重違反其專業操守﹖   

 

 
Yes 有         No 否 

          

Has the company seeking registration not fulfilled its obligations relating to the 

payment of taxes or other statuary payments in the State in which the company is 
located? 申請註冊之公司有否拖欠有關繳付在其所在國家的稅項或其他法定款項的義

務﹖             

 

Yes 有         No 否 

          

Have you answered Yes to any of the above questions in the Declaration? 
在本聲明中﹐你對上述任何問題的答案有否回答「有」﹖  

 

 

Yes 有         No 否 

          

 

 
If you answered ‘Yes’ to any of these questions, you should provide a letter of explanation for consideration by 

Achilles under rules laid down by the APUG Steering Group when considering your application. 你對此問題的答案為

「有」, 請提出書面解釋供亞太公用事業組織(APUG)管理小組考慮你的申請。 

 
I certify that the information provided in this questionnaire is accurate and complete to the best of my knowledge 

and belief.  I understand that the provision of inaccurate or misleading information may lead to my company being 
removed from the APUG Supplier Management System.  
本人確認在本問卷內提供的資料均屬事實﹐並為本人所知所信之事實全部。如有任何資料虛報或誤導，本人在亞太公

用事業組織供應商資料系統 (APUG SMS) 的申請及註冊資格將會被取消。 

 
 

Name 資料填寫人姓名:  _______________________   Date 日期: _______________________ 

    (Please print 英文正楷填寫) 
 
 

(Please return questionnaire by fax to +852 2815 7120. Thank you for your co-operation) 


